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ORCUTT UNION SCHOOL DISTRICT 

NOON DUTY TIME SHEET 

MONTH_____________________ 20____________ 

 NAME: _________________________        SUBSTITUTE OR REGULAR (PLEASE CIRCLE ONE) 

 WORK LOCATION: ________________

DATE TIME IN TIME OUT TOTAL HOURS NOTES & EMPLOYEE REQUIRING 
SUBSTITUTE COVERAGE 

TOTAL HOURS: 

EMPLOYEE SIGNATURE__________________________________________  

DATE_________________________ 

SUPERVISOR SIGNATURE_________________________________________  

DATE_________________________ 
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